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INTERNATIONAL BACCALAUREATE ORGANIZATION

                                                                                                                       ORGANISATION DU BACCALAURÉAT INTERNATIONAL

                                                                                                                       ORGANIZACIóN DEL BACHILLERATO INTERNACIONAL


	DP Regional Workshop

Beijing World Youth Academy, China
Friday – Sunday, 6 – 8 April 2007



	Workshop:
Diploma Programme *:

•  ToK – conducted in Mandarin 

    (Mixed Level)
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* Note that participants are requested to check the “Workshop Descriptions” online to ascertain the level of experience required to attend these workshops.
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INTERNATIONAL BACCALAUREATE ASIA PACIFIC

DP Regional Workshops

Beijing World Youth Academy, China

Friday – Sunday, 6 – 8 April 2007

Workshop Schedule Outline

The workshops begin at 8.30am, conclude at 4.30pm for Day 1 and 2, and finish at 4pm on Day 3.  Participants are expected to attend the full 3-day programme.

Workshop Venue

Beijing World Youth Academy 

40 Liangmaqiao Rd, 

                         Chao Yang District

                         Beijing 100016

                         China
Tel: +86 10 6461 7779

 Fax: +86 10 6461 7717

Website: http://www.ibwya.net 

Workshop Fee

Cost per participant includes:  
· transport per person to and from the School and the hotels (listed below).
· all refreshment breaks and lunches with 1 workshop reception

· all workshop materials. Fees exclude cost of travel and hotel accommodation

Agenda Programme

A copy of the agenda and information on transportation will be posted on the website (http://www.ibo.org/ibap/workshops) about a month before the workshop starts.

Certificate of Attendance

An official “IBO Certificate of Attendance” is only awarded to registered participants who have attended all sessions of a workshop. Please ensure that your travel arrangements do not preclude your candidacy for a certificate.

Visa

Please do apply for a visa at your earliest convenience. Visa formalities can take several weeks depending on you local embassy or consulate.  For visa applications, please check with your travel agency.  Or click here : http://www.cnto.org/chinavisa.asp  or http://www.chinatour.com/visa/visa.htm


Ground Transportation

The Capital Airport, for both international and domestic flights, is located 27 kilometers (16.8miles) north of the city center. The taxi fare is approximately 80 yuan from town.  Check this site for transportation details from the airport: http://www.beijingtrip.com/essential/airlines.htm
Many drivers do not speak English, so have your destination written down in Chinese beforehand and get the hotel card from the concierge in the hotel.  And always carry the name of your hotel written in Chinese.

Airport Departure Tax

When you depart China there is a 90 Yuan (around US$11) departure tax.  Departure tax on all other domestic flights is 50 Yuan (around US$6).  Fees must be paid in Chinese currency at a special airport tax desk before check in.
Accommodation Options

Workshop participants are responsible for booking their own accommodation. 

Please book early – The rates quoted below are subject to room availability at the time of booking and will be allocated on a 'first come, first served' basis. Please quote: "IBAP Regional Workshops" upon reservation.

	Hotels
	Rates per room per night
	Contacts

	THE 21st CENTURY HOTEL 
	Room with breakfast (standard) :

US$50(RMB390)

Deadline for this rate: 
10 March 2007
Cancellation Policy: Please check with hotel when booking
	Address: 
Tel: 8610-64683311-3722,3715 
Website www.21-hotel.com  
Email: sales@21-hotel.com
Address: No. 40 Liang MaQiao Road, Chaoyang District, Beijing, 100016
Please email/call to book.




Weather

Temperatures range from about 70 to 80 degrees Fahrenheit in spring, from April through June, but rain and humidity can be expected.  If you come to Beijing in spring, you could wear a thin sweater, a pair of sweat pants, and a coat. But sometimes it may be a good idea to bring a warm cap because it is windy and sandy during this period though it is not cold.
Exchange Rate

Chinese money is called Renminbi (RMB) means "The People's Currency".  The popular unit of RMB is yuan".  The official exchange rate between U.S. dollar and Renminbi yuan currently is about 1:7.9 (1 dollar = 7.9 yuan).
International Calling Cards and Telephone Rentals

http://www.tripadvisor.com/Travel-g294211-s605/China:Telephones.html
Information

http://www.beijingpage.com/
http://www.beijingtrip.com/attractions/index.htm

http://www.travelchinaguide.com/cityguides/beijing.htm
Neither the IBO nor its directors, officers or agents are responsible or liable for the safety and property of participants or their companions during the workshops or any excursions related thereto. Travelling to and from the workshop venue shall take place under the participants’ sole responsibility. Participants are advised to seek information on potential health and security risks incurred by themselves or their companions at the workshops and to secure adequate insurance coverage. Swiss law shall govern any legal issues relating to the enrollment and participation in the workshops. Any disputes arising with respect to or in connection with the enrollment and participation in the workshops shall be finally settled by one arbitrator in accordance with the Rules of Arbitration of the Chamber of Commerce and Industry of Geneva.  
How to Register for IBAP Workshops

IBAP Events manages 237 events per year.  In order to better serve your needs, we appreciate your assistance in following the procedures below to make events management run smoothly.

Programme Coordinators are to ensure that they register their teachers with their full and correct names, which will be required for Certificates of Attendance and badges. Please also ensure the correct email address of each participant is given so that both IBAP and the Workshop Leaders can contact them with important information before the event.

2 easy ways to register:

√ Register online and get immediate confirmation of a place when you pay by credit card.

(As some countries, such as China, are limited by the credit card payment gateway, please choose “telegraphic transfer/bank draft” if the credit card payment option fails)

√ Register online and pay by telegraphic transfer/bank draft.  Confirmation of your registration will be sent to your email address once payment is received.  

Hurry! Register online at

http://www.ibo.org/ibap/workshops
	Early Bird

(Registration & Payment by 28 February 2007)
	Regular Fee 

(Registration & Payment after 28 February 2007)

	US$380
	US$420

	Registration Deadline : 12 March 2007


Registration Process

1) Places are limited and workshop registrations can close early once all the places are filled.

2) 

a. If payment mode is by credit card, Programme Coordinators will receive an automatic acknowledgement that the registration details have been confirmed.  Please do not email the Regional Office asking for confirmation again.

b. If payment is by Telegraphic Transfer or Bank Draft, programme coordinators will receive an acknowledgement that the registration details have been received.  If payment is received within 2 weeks of registration, Programme Coordinators will receive an email from the regional office confirming the registration.

3) Coordinators should communicate to participants regarding their registration status.

4) Travel arrangements should be made only after receipt of confirmation from the regional office.

Making Payments to IBAP:
The Regional Office should receive payment within two weeks of registration.

Payment by Telegraphic Transfer 

Please arrange for payment to be remitted to:
Name: 

International Baccalaureate Organization
Account 
Number: 243 - 036225 – 178 (USD)
Bank: 

Hong Kong and Shanghai Banking Corporation Limited (Tanglin Branch)
6 Claymore Hill, #01-00 Claymore Plaza, Singapore 229571
Swift Code: 
HSBCSGSG
**Please inform your Finance Dept that all bank charges are to be borne by the Remitter and that IBO must receive the workshop fee in FULL.
Payment by Bank Draft 

Bank Drafts should be made payable to: ““International Baccalaureate Organization”” and mailed to the IBAP Regional Office (see address below).  Please include an extra USD25 for bank charges.
Important Information:

1) Underpayment of workshop fees will delay the confirmation of registration.

2) In order for us to record and process your payment correctly, please quote the relevant references on the Bank Transfer Slip or on the back of the Bank Draft:

a) Name of the workshop;

b) Participant name(s);
c) School Name 
3) Unregistered teachers who appear for events on-site should not expect to be admitted.  IBAP reserves the right to deny admission under these circumstances.

	
	Cancellation Policy
	Transfer / Substitution Policy

	After registration
	US$80 per cancellation 
	A transfer is a change in registration status to a different subject workshop in the same event or the same subject workshop in a different event.

A substitution is a change of name for the participant originally registered within the same subject workshop.

US$80 per transfer/substitution

Please check with the Regional Office for availability first.

	Within 14 days of registration deadline
	US$200 per participant
	

	2 weeks prior to the workshops
	No refund or credit note
	

	Visa refusal
	Above policy applies
	

	In the event that IBAP cancels a workshop
	Full refund of registration fees in the form of a credit note
	


Neither the IBO nor its directors, officers or agents are responsible or liable for the safety and property of participants or their companions during the workshops or any excursions related thereto. Travelling to and from the workshop venue shall take place under the participants’ sole responsibility. Participants are advised to seek information on potential health and security risks incurred by themselves or their companions at the workshops and to secure adequate insurance coverage. Swiss law shall govern any legal issues relating to the enrollment and participation in the workshops. Any disputes arising with respect to or in connection with the enrollment and participation in the workshops shall be finally settled by one arbitrator in accordance with the Rules of Arbitration of the Chamber of Commerce and Industry of Geneva.  
Registrations NOW OPEN!


Early Bird Registration


US$380 until 28 February





Registration closes 12 March 2007





Visit: � HYPERLINK "http://www.ibo.org/ibap/workshops" ��www.ibo.org/ibap/workshops�


for online registration!











PLACES ARE STRICTLY LIMITED - THESE WORKSHOPS DO SELL OUT�PLEASE REGISTER EARLY TO AVOID DISAPPOINTMENT
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For information, contact IBO Asia Pacific Events Team

Tel: +65 677 60249     Fax: +65 677 64369     email: ibapevents@ibo.org     www.ibo.org


