Greenwich Education Service

Agreement of Long term loan
Laptops for Teachers Scheme 2002
School: ______________________________________
Teacher Name: __________________________________
DfES No:_______

Laptop Model:  ___________________________________________-

Laptop Serial No: _________________________-

Additional Equipment loaned to teacher:

General

The above equipment is agreed as a long term loan to the named teacher whilst in the service of this school. As part of this agreement the teacher undertakes to make best endeavours to keep the equipment in good condition and return it to the school when they leave the school’s employment. 
Insurance

The equipment listed is on the school’s asset register and is covered under the school’s insurance. This insurance covers the use of the laptop at the teacher’s home. In rare occasions the insurance may not cover damage/loss in transit between the school and the teacher’s home. For this reason the teacher agrees to investigate adding the laptop to their home or car insurance and undetake the inclusion of the equipment if the additional premium is acceptably low (less than £10 per annum). 
Repair and maintenance
The equipment listed will be repaired by the school’s normal repair arrangements but the teacher is responsible for transporting the equipment to and from school for repair.

Care for the equipment

The teacher agrees to take all reasonable care of the equipment including carrying out normal software or hardware maintenance activities, such as updating anti-virus software, cleaning the equipment, monitoring faults and errors, reporting errors to the school, 

Use of other software

The laptop is loaned to the teacher for professional purposes and as such additional software should only be installed with the school’s prior permission.

Acceptable use

The use of the loaned equipment is covered by the school’s staff acceptable use policy. The loan is conditional on signing and agreeing this acceptable use document.

Agreed use of the equipment

The school does not require the teacher to bring the laptop to school or to use it with students, although it does encourage this. In accepting this long term loan the teacher agrees to
· Undertake initial and advanced training in the use of the laptop for professional efficiency
· Undertake initial and advanced training in the use of the laptop for lesson preparation
· Undertake initial and advanced training in the use of ICT in their lessons.

· Undertake initial and advanced training in the use of ICT to aid assessment of student achievement.
· Use the laptop in preparation and evaluation of learning materials to raise achievement of their students.
· Use the laptop in assessing performance of students and using this data to set targets for student achievement.
· Use ICT in their lessons.
· Take part in action research in the use of ICT in their subject.

· Aid in training and supporting other teachers in their use of ICT through school based INSET.

· Model lessons in the use of ICT in their subject area to other teachers including lesson observation and mentoring.

Agreement of parties

The school agrees to the long term loan of the equipment to the named teacher.

Headteacher Signature 
____________________________  Date ___/___/__

I agree to accept the long term loan of the equipment listed under the conditions given in this document.

Teacher Signature _______________________________   Date: ___/___/___

Form downloaded from:

http://www.lgfl.net/lgfl/leas/greenwich/accounts/subjects/ictteam/laptops%20for%20teachers/lft%20agreement.doc?verb=view
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