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	Step
	Dates
	                            Details of Task
	   Media                    
	     TTA Outcomes
	 Time Taken
	              Notes

	1


	
	Plan a demonstration to introduce a new topic or skill.  In doing so, analyse the skills needed for pupils to complete the activity identifying which ones you can do and which ones you need to learn.

Extend this to identify which of the new skills you can learn by yourself and which you need help to learn.


	CD-ROM Paper 

On-Line
	7, 8, 11A
	
	

	2


	
	Use ICT resources to produce the support material for your planned demonstration, ensuring the correct terminology is used throughout.

Plan an introductory discussion with your pupils, explaining what they are going to see.  Consider the questions they may ask.


	CD-ROM

Paper

On-Line
	3B, 7A, 7B, 11A
	
	

	3
	
	Prepare the room/classroom for the demonstration, ensuring you have access to the necessary ICT resources.

Carry out the demonstration.


	CD-ROM

Paper

On-Line
	14C, 4D, 14
	
	

	4
	
	Consider how you performed in terms of:

· How your discussion points went with pupils

· Your use of terminology

· Your use of the correct procedures

· The appropriateness of the positioning of the resources used


	CD-ROM

Paper

On-Line
	14C, 4D, 14
	
	

	5
	
	Document methods you could use to assist in the development and consolidation of your pupils’ IT capability.  Include ideas for supporting:

· Explicit discussions of the IT skills and applications used

· The teaching of relevant IT skills

· The use of terminology accurately and appropriately

· The provision of models of good practice in your use of ICT for your pupils

· That use of correct procedures by the pupils when using ICT


	CD-ROM

Paper

On-Line
	7
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