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	Step
	Dates
	                            Details of Task
	   Media                    
	     TTA Outcomes
	 Time Taken
	              Notes

	1


	
	Identify reasons for choosing specific items of hardware and software to be used in a lesson.
	CD-ROM Paper 

On-Line
	12A, 6
	
	

	2


	
	Identify:

· How your use of ICT has supported teaching rather than dominated the activities

· Why ICT has been used instead of using other methods


	CD-ROM

Paper

On-Line
	1, 2
	
	

	3
	
	Create a floor plan to indicate how you have positioned resources:

· For ease of use

· To minimize distractions

· Showing due regard for health and safety


	CD-ROM

Paper

On-Line
	4D, 17A
	
	

	4


	
	Document your class organization strategy to show that you have considered:

· How pupils can gain maximum benefit from their time using ICT

· The balance between active and passive sessions

· Allowance for teacher interventions

· Assisting pupils with special educational needs


	CD-ROM

Paper

On-Line


	4

4

3B

3F


	
	

	5
	
	Describe how you would manage change within your planning to meet spontaneous events, e.g. failure of equipment, pupils diverting from the activity for valid reasons, etc.
	CD-ROM

Paper

On-Line


	3E


	
	

	6
	
	Produce an overview of how to organize classroom ICT resources to meet the learning objective effectively, documenting the main issues you need to address.


	CD-ROM

Paper

On-Line
	4
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